
UBND TINH HA GIANG 
SO  TAT CHENH 

So: 33g /STC-TH 
V/v huarng can Bang ky, cap va sir 

dung ma so (Jan vi co quan he vai NS 

CONG HOA. XA HOI CHU NGH1A VIET NAM 
DOc  lap - Ttr do - Hanh phiac 

Ha Giang, ngayklIthang 3 nam 2016 

- Uy ban nhan clan cac huyen, thanh pha 
- Cac Dan vi du town Ida6i tinh 
- Ban quan 1y du an DTXDCB tinh, huyen 
- Kho bac Nha nuot tinh, huyen 
- Phong Tai chinh - ke hoach cac huyen, thanh phO 

can cir Thong tu so 185/2015/TT-BTC ngay 17/11/2015, 	ciaa. BO Tai 
chinh viec huang clan clang Icy, cap va sir dyng ma so clan vi có quan he voi 
ngan sach; 

Can cir Quyk dinh so 9,9/QD-UBND,ngay 15/01/2016 oh Chia tich Uy 
ban „nhan clan tinh Ha Giang ye viec deg bo bO 	tyc hanh chinh thuOc tham 
quyen giai quyk cua Soy Tai chinh; 

Tai chinh 6 nghi UBND cac huyen, thanh pht), cac Don vi du town 
IchOi tinh, Ban quan 1y du an DTXDCB tinh, huyen, Kho bac nha nuac tinh, 
huyen va ?hong TC-KH cac huyen, thanh pho .harc hien clang kY, cap va sir 
dung ma so don vi có quan he vai ngan sach (ggi tat la DVQHNS) theo Thong ti! 
so 185/2015/TT-BTC ngay 17/11/2015 dm Bo Tai chinh va Quyk ,dinhso 
99/QD-UBND ngay 15/01/2016 dm Chia' tich UBND tinh Ha. Giang. Dong thed 
hugng dan mot so diem can luu y trong cong tac clang 1<Y, cap va sir dung ma so 
DVQHNS nhu sau: 

1. HO so. (rang k5r ma so dun vi có quan he veri ngfin sach: 
- Ho so clang kY ma so DVQHNS thvc hien theo quy dinh tai Dieu 8, 

Thong tu so 185/2015/TT-BTC ngay 17/11/2015 cila BO Tai chinh. 
- Ban sao hgp 14' cac giAy to trong ho so theo quy dinh tai Myc 7, Dika 3, 

Thong to so 185/2015/TT-BTC ngay 17/11/2015 dm BO Tai chinh. Dan vi 
to ltra ch9n met hinh thirc ban sao hgp le nham thu:an tien trong qua trinh 14p 
ho so. 

, 	• 
- HO so clang ky ma so DVQHNS trirc tuye'n thirc hien theo quy dinh tai 

Dika 18, Thong tu so 185/2015/TT-BTC ngay 17/11/2015 ciaa BO Tai chinh va 
Quy6t dinh so 99/QD-'UBND ngay 15/01/2016 oh Chia tich Uy ban nhan dan 
tinh Ha Giang. 

2. SO luvng hO 	phuvng thirc clang kST mfi sO dun of) quan 4 voi 
ngfin sach: 

So luting hO so, phuong thirc dang ky ma so DVQHNS theo quy dinh 
tai Dieu 7, Thong tu so 185/2015/TT-BTC ngay 17/11/2015 dm BO Tai chinh. 
Don vi clang kY ma so DVQHNS chi nOp 01 be hO so khi thvc hien thu tvc 
clang lcY ye 

ho 
Tai chinh theo mot trong ba phuon thirc (NOp ho so trvc tiep 

hoac NOp ho so qua &Tong buu chinh hoac NOp ho so qua Dich vu cong trvc 
tuy6'n clang kY ma so DVQHNS). 

Kinh giri: 
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Dia chi tiep nhan ho so: So' Tai chinh, ski 6 &rang Bach Dang, phuong 
Nguyen Trai, thanh ph6 Ha Giang, tinh Ha Giang. 

- NOp ho so trtrc tie): Thud gian theo gik:r hanh chinh cac ngay lam viec 
trong tuan, trir ngay le ngay nghi theo quy dinh. 

3. Giay chting nh4n ma so don vi of.) quan he voi ngfin sach dien tir: 
- Gidy chimg nhan ma so DVQHNS dien tir' theo quy dinh tai Dieu 6, 

Thong tu,sO 185/2015/TT-BTC ngay 17/11/2015 cua BO Tai chinh. ThOng kao 
ket qua cap ma so DVQHNS cho cac don vi thong qua dich ytt cong trtrc tuyen, 
cac don vi to tra ciru va in giay chung nhan qua mang Internet. 

- Tren moi giay chimg nhan ma so DVQHNS dien tir dugc gan mot ma 
vach de thtrc hien kiem tra, ),(ac dinh ma' so do SO Tai chinh cap (thay the hinh 
thirc Ic5T, dong dau d6 tren giay chimg nhan tnroc day). 

- Gidy chimg nhan dang 14,  ma s6 DVQHNS da dirge cap truck ngay 
Thong tu so 185/2015/TT-BTC ngay 17/11/2015 dm BO Tai chinh co hieu ltrc 
thi hanh (hieu Itrc thi hanh to ngay 01/01/2016) thi van có gia tri sir dung, cac 
don vi khong phai thtrc hien clang Ic)"." lai ma so DVQHNS. 

4. BieAu tnau, to khai clang ky va tai lieu htrO•ng clan clang k5/ ma s6 
clan vi có quan he voi ngan sach: 

- Cac tb khai clang 147 ma so thuOc thanh phd.'n cua h;,5 so dang 4 cap ma 
so ban hanh tai phtt ltic Thong tu so 185/2015/TT-BTC ngay 17/11/2015 dm 
BO Tai chinh (gom Mau so 01-MSNS-BTC, Mau so 02-MSNS-BTC, Mau so 
03-MSNS-BTC, Mau so 04-MSNS-BTC, Mau so 06-MSNS-BTC, Mau so 07- 
MSNS-BTC, Mau so 08-MSNS-BTC), , nghi don vi ke khai day du, kip thoi 
thong tin phtic vu cong tac dang 1c3"/, cap va sir citing ma so DVQHNS. 

- Cac Tai lieu huOng dan, Mau t& khai (ban mem) ten dirge Sor Tai 
chinh cung cap tai Trang thong tin dien tir Sa Tai chinh ten Internet, dia chi 
http://stc.hagiang.goy.vn   

5. Cap ma so cac dkr an clan tir thuOc ngfin sach xa: 
- Cac dy an ddu,ttr thuOc ngan sach cap xa (UBND xa, phtrong, thi trdn 

lam chit' dau tu), bao gom cac du an chtrong trinh title lieu nong thon mai,.. sir 
citing chung mot ma so du an DTXDCB tai dia ban xa. 

- Truing hop cac chr an,thuOc cap ngan sach truOc day, da dugc cap 
ma so rieng thi van dugc chuyen qp six dtt,ng. Song de thong nhat va t 	t' 

cap 
die 

kien thuarOgi cho viec dang 4 cap ma so, cac dtr dau tu thuOc cap ngan 
sach xa, de nghi UBND xa, phueng, thi tran ra sok, clang lc.ST sir dttng chung 
mot ma so 4.  an DTXDCB tai dia ban xa ngay trong nam 2016. 

6. Wang k57 ma s6 dun vi co quan h? voi ngfin sach qua dich vu cong 
film tuyen: 

Dang ky ma so DVQHNS qua dich vu cong tnyc tuyen thuc hien theo 
quy dinh tai Chucmg III, cac Dieu 16,17,18,19,20,21, Thong ttr so 
185/2015/TT-BTC ngay 17/11/2015 oh BO Tai chinh. 

De phvc vu cong taF cai cach hanh chinh va phat huy hieu qua sir citing 
dich vu cong tri,rc tuyen ye cap ma 0' DVQHNS ten dia ban tinh, de nghi cac 
don vi, dac biet la cac don vi chit dau tu gom cac SO, nganh chit quan, UBND 
cac huyen, thanh 016, Ban, quan dau tir XDCB 	huyen thuang xuyen 
phat sinh clang 4 cap ma so DVQHNS Cu can bo phoi hgp chat the voi Soy Tai 
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chinh (Phong Tin h9c) trong viec clang 14/ ma so DV9HNS qua dich vu ding 
true tuyen; Nham giam thai, gian thuc hien thu , tuc, tiest kiem chi phi di 	va 
kip thai huang dan dan vi bo sung hoan thien dOi vOi ho so khong h9p 

7. Wit so hru y va htr&ng dan nghib vu cu the: 
- Luu y v'e` pham vi di'&1 chinh quy dinh tai Dieu 1, Thong tu so 

185/2015/TT-BTC ngay 17/11/2015 cila BO,Tai chinh, cac don vi du tpan, du 
an dau to thuc bi mat qu8c gia, an ninh, quoc phong khi clang )(-5,  ma so khong 
du99 dp dung phuong thirc giri hO so qua dich vu ding trkrc tuyen. 

- De tao dieu kien thuan loi ap dung phuang thirc giri ho so qua dich vu 
ding true tuyen, So Tai chinh se phoi h9p vai cac So., nganh va Ban quan 15,  du 
an DTXDCB tinh, huyen tao tai khoan clang nhap true tuyen, thong bao cho 
don vi sir dung; Cac don vi c6 trach nhiem quan 	sir dung tai khoan clang 
nhap va doi mat khau dinh kY theo quy dinh. 

- Dia chi cung cap dich vu cong tare tuyen ve clang k ma so DVQHNS 
tren mang internet la (https://mstt.mof.gov.vn). Don vi c6 the sir dung cac trinh 
duyet th6ng dung nhu.  IE, Fifox, Chrome,..tren may tinh, thiet bi di Ong c6 ho 
trg giao thirc bao mat de truy nhap vao website dich vu ding true tuyen. 

- Vi du: Ming ky moi met ma so dt, an Au fit XDCB: Ngay 04/01/2016 
tai Ban quan ly du, an DTXDCB huyen Vi Xuyen, tinh Ha Giang c6 nhu cau 
&rig 14/ mai ma so cong trinh "Xay dung nha lop hoc A" tai giai doan thuc 
hien du an. Chit dau tu la Ban quan ly du an DTXDCB huyen Vi Xuyen... 

Thu tuc lap hi5 so, clang 147 ma so DVQHNS cho cong trinh "Xay dung 
nha lop h9c A" nhu sau: 

&roc 1: Lap h8 so danglq'T ma s6 du an (theo huang dan tai Muc 4, Dieu 
8, Thong tu so 185/2015/TT-BTC ngay 17/11/2015 cita. Bo Tai chinh), gom: 

+ Ta khai Tang lc. r ma so DVQHNS &mg cho cac du an dau too giai 
doan thuc hien du an theo mau so 03-MSNS-BTC. 

+ Ban sao h9p le mot trong cac giAy to sau: Quy6t dinh dau tu du an; 
Quy6t dinh phe duyet bao cao kinh to - (si thuat dt)i vOi cac di,r an chi lap bao 
cao kinh to - k-y thuat; Cac quye't dinh dieu chinh du an (neu co). 

Buac 2: S6 h6a ht) so: Quetta khai thanh 1 file duoi pdf, quet,quy6t dinh 
thanh 1 file duoi pdf. Dat ten cho file quet ti6ng viet 'thong dau, ngan g9n theo 
ten cila cong trinh (nhu tokhai-xdnhalophocA ; qd-xdnhalophocA). 

&roc 3: Nhap thong tin to khai va giri to khai: 
+ Don vi ma trinh duyet Web, truy nhap dich vu cong true tuy6n, dia chi 

https://mstt.mof.gov.vn  / Ch9n muc Tao tai khoan (neu lan dau don vi sir dung 
dich vu ma chua c6 tai khoan). Sau do ch9n muc Dang nhap d8 clang nhap sir 
dung phan mem. 

+ Don vi nhap cc thong tin ten to khai cua ho so vao giao dien to khais  
turf/1g upg teen phan mem; Ch9n 	tep tin dinh kern de tai len cac file dia. ho 
so da so h6a o buck 2; Saus  do ch9n nut Gui 	Qua trinh gui neu nhap 
thieu muc nao thi phan mem se c6 canh bao chi fiat. 

Bit* 4: Trongs 	thai gian then quy dinh duoi ngay lam v,iec, SO. Tai 
chinh kiem tra ho so true tuyen, neu dat yeu cau,ve Ho so (quyet dinh + to 
khai) va thong tin to. khai elm don vi da nhap thi tiep nhan va phe duyet ma so. 
Neu ho so khong dat yeu cau thi bao lai don vi hoan thien bo sung. Sau khi lap 
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va giri ho so true tuyecri thanh dog, don vi gill 01 b6 ha so ve Sa Tai chinh cle 
luu tru phvc vv ding tac kiem sok thong tin ho so. 

Eptac 5: Don vi gang nhap ph'a.'n mem, ch9n ha so da &roc cap ma so, 
ch9n de in ra Giay chirng nhan ma so DVQHNS dien dr. 

• vi du nay la truong hop cv, the cap ma so cong trinh XDCB giai don 
thuc hien du an. Trong thvc tjen doi vai timgytreng hop, de nghi dcm vi xac 
dinh ro nhu cau clang 14,  ma so nhu cap mai, doi ten, sap nhap, giai down chuan 
bi du an,.. de dam bao lap va giri ho so dung quy dinh. 

8. TO chirc thirc 
- Cac don vi c6 quan he vai ngan sach nghien cfru ley, va thuc hien nhttng 

nhiem vv, quyen han theo quy dinh tai dieu 22;  Thong to so 185/2015/TT-BTC 
ngay 17/11/2015 dm B6 Tai chinh va huong dan tai van ban nay. 

- Phong TC-KH cac huyen, thanh pho thuc hien nhiem vt1, quyen han 
theo quy dinh tai dieu 23, Thong tu so 1,85/2015/TT-BTC ngay 17/11/2015 cila 
B6 Tai chinh va huemg dan, don dOc, kiem tra cac don vi ten dia ban. 

- De nghi UBND cac huyen, thanh ph6 phai hop chi ciao cac don vi c6 
quan vai ngan sach tren dia ban to chirc thuc hien theo huong dan. Kho bac 
nha nuac tinh, huyen phoi hop ,chat the vai Soy Tai chinh trong cong tac quan 
ly va thuc hien nhiem vv, quyen ban theo quy dinh tai dieu 24, Thong to so 
185/2015/TT-BTC ngay 17/11/2015 cila B6 Tai 

SO.  Tai chinh 11116ng dan va cle nghi UBNl? cac huyen, thanh ph& 
cac don vi du toan khoi tinh, Ban quan ly du an dau to XDCB tinh, huyen, 
Kho bac nha nuac tinh, huyen va Phong TC-KH cac huyen, thanh pho to chile 
thuc hien, neu co vuang mac phan anh kip thai ve Sie Tai chinh de huang dan 
cu the./. 

Nhu kinh giri 
- Cue TH&TKTC 
- Lanh 
- Cac phong NV 
- Luu VT. 
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